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Introduction

The purpose of these guidelines is to clarify the objectives of the Master of Education in
Counseling Student Affairs Fieldwork and to outline the specific responsibilities of the student, the
Faculty Supervisor, the Institution/Organization, and the On-site Supervisor.
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7. To perform the duties required of a regularly employed staff member who is occupying the
professional role similar to which the student is aspiring.

8. To consider leadership and leadership style.

Finding a Fieldwork Site

Students are encouraged to use an approved Fieldwork Site that is related directly or indirectly to
student affairs work and that will provide adequate supervision. Once a location and On-site
Supervisor have been chosen and approved by the student’s advisor, the student must submit the
Fieldwork Contract (https://nau.edu/ed-psych/forms-checklists-manuals/) signed by the Faculty
Supervisor and the On-Site Supervisor. The Fieldwork Contract must be submitted to the Educational
Psychology department office at least two weeks prior to the beginning of the semester preceding the
Fieldwork. Students with a graduate assistantship or relevant full-time position may use their
assistantship as their Fieldwork Site if approved by their On-Site supervisor and Faculty Supervisor.

Responsibilities of the Student During Fieldwork:

o
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Expectations of the Student during Fieldwork

1. The Fieldwork organization expects responsibility and commitment. Punctuality, attendance
and preparation should reflect the seriousness of this responsibility.

2. The Fieldwork is an opportunity to learn. Observe carefully not only what is done, but also

the process in how itis done at the cooperating site. Be discrete always about talking to
friends and outsiders about what transpires at the Fieldwork Site.
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10.

11.

12.

13.

14.

Fieldwork Students should not hesitate to ask for assistance from the on-site internship
supervisor. If students do not know how to complete a task, they should communicate this to
the on-site supervisor. It is important for Fieldwork Students to not place themselves in an
embarrassing predicament by claiming to "know it all.”

Fieldwork students should never criticize one student or employee to another, nor should
students criticize the fieldwork instructor, on-site supervisors, administrators, NAU or any other
institution to others. Conduct unbecoming of a "professional student services administrator"” is
considered just cause for removal from a Fieldwork Site and/or from the Fieldwork course and
receiving an “F” grade in the Fieldwork course.

Fieldwork students should not be afraid to suggest new ideas but strive for tactfulness when
doing so. If the idea is not adopted or some idea is being used that may be contrary to past
experiences, ask why. Usually there is a sound, logical reason.

Fieldwork students should strive to learn all they can during their experience and gain
experience in all phases of the positions and/or projects assigned.
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21. Letters of recommendation from professors and a student’s advisor in the CSA department are
important, but if they have not actually supervised the student in practice, then they are not
really equipped to speak directly about an intern’s skills. Letters of recommendation from on-
site internship supervisor(s) carry significant weight. Plan and network accordingly.

Students Behavior During Fieldwork

The student's conduct should conform to the rules and regulations of the program and the
ethical standards of NASPA, ACPA, and the American Counseling Association always during the
Fieldwork. Students must avoid sexual and harmful dual relationships with students, coworkers and
supervisors that could impair their professional judgment or increase the risk of exploitation.

If during the course of the Fieldwork, the On-Site Supervisor, Faculty Supervisor or Student
determine that the student has difficulty functioning effectively in the Fieldwork setting, steps will be
taken to correct the situation. The Faculty Supervisor will arrange a meeting that will include the
Student, On-Site Supervisor and the Faculty Supervisor. Corrective action will be discussed and if
continuation is agreed upon, a Corrective Action Plan will be developed by the group. If
discontinuation is agreed upon, the Faculty Supervisor and Student will determine if the Student can
be immediately reassigned to another organization or if reassignment will occur for a following
semester.

When a student's behavior is found to be unethical following the rules and regulations of the
program and the ethical standards of NASPA, ACPA, and/or the American Counseling Association,
the student may be dropped from the Fieldwork and from the Educational Psychology Program. The
student may appeal this decision. The first step of the appeal process is for the student to request an
appeal hearing through the Faculty Supervisor. The Faculty Supervisor will set up a meeting with the
Student, the Student's Advisor, the Coordinator of the Counseling Committee, and the Chair of
Educational Psychology. If the Student is not satisfied with the Educational Psychology Department
Committee, he or she may appeal next to the Associate Dean of the College of Education. If
necessary, the persons to contact in the next steps of the appeal include Associate Vice President for
Academic Affairs for Research and Graduate Studies, the Vice President for Academic Affairs and
lastly the President.

The Role of the Fieldwork Site

1. To provide the student with an opportunity to practice in a setting that reflects the foundations,
contextual dimensions, and practice of student development and student affairs.

2. To provide the student with an opportunity to engage in Fieldwork activities that enhance the
student's knowledge and skills in the following areas: (a) professional orientation, (b) student
development theory, (c) student characteristics and the effects of college on students, (d)
individual and group interventions, (e) the organization and administration of student affairs, (f)
assessment, evaluation, and research practices, (g) working effectively within a diverse
environment, (h) fostering sustainable institutions, and (i) global engagement.

3. To provide best practice models of college student services.

4. To provide the students with the opportunity to interact with professional role models.
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Termination and Re-assignment

Although it is not expected that a Fieldwork student will need to terminate a Fieldwork
placement, this event may occur. Reassignment may be requested by the F
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