
T R A D I T I O N A LH O W  TO  M OV E  O U T 
A N D  A V O I D  C H A R G E S

Preparing to move out
	F Reset furniture back to standard setting, only reset the bed height if it is too low to fit the desk under. (How to)

	F Visit “Room features” section of your building at nau.edu/halls.
	F Be prepared to report if any items or furniture are missing from your living space.
	F Be prepared to describe and upload photos of any items or furniture that are damaged (not normal wear and tear).

	F Move all of your belongings fully out of your room and hallway area.
	F Empty all personal trash and recycling in the designated dumpsters  

	 outside of the building and wash out your receptacles
	F Using the below checklist, thoroughly clean your room.
	F Return any checked-out resources and spare keys to the front desk. Pickup any packages    	

        while you are there.
	F Lock your window and close your blinds.
	F Go to the housing portal to complete online checkout.
	F Present your checkout confirmation email to staff when you return all keys to the front desk.
	F
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	F Items removed 
	F No holes

Wardrobes & Dresser
	F Items removed
	F Cleaned and dusted
	F No missing rods
	F No broken wheels/rails

Bed & Mattress
	F Cleaned
	F Frame/structure not damaged
	F No rips or holes

Refrigerator
	F Items removed (leave housing magnet)

	F Cleaned (inside and outside) (How to)

	F Left on with door closed

Windows
	F Stickers/signs removed
	F Windows locked
	F Blinds not missing or broken
	F No cracked glass
	F Screens no bends, rips or holes

Heater (if applicable) 

	F Set to standard setting (How to)

	F No paint missing

Shelves
	F Empty
	F Cleaned and dusted
	F No damage (burns, holes etc)

Desk & Chair
	F Items removed
	F Adjustable chairs can rise
	F No breaks or cracks
	F No broken chair wheels

Trash/Recycling (2)
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