SYLLABUS REQUIREI\/IENTS
Frequently Asked Questions

1. Who created and approved the original syllabus policy and template?

Northern Arizona University first began requiring that faculty use a syllabus template in 1998. In Academic
Year 2014-2015, the Faculty Senate’s Advisory Council on Curriculum and Assessment (the “ACCA")
conducted a two-
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8. Do all sections of a syllabus need to be completed for a Syllabus of Record?

A Syllabus of Record provides a fully designed syllabus for the course. This means a fully defined:

Course purpose

Course student learning outcomes

Assignments or assessments of course student learning outcomes
Grading system

Readings and materials

Class outline or tentative schedule

Class policies (as applicable)

Syllabus Policy Statements

Additional sections or elements required by the department

Departments have created a variety of guidelines concerning what aspects of the Syllabus of Record must
remain the same across all class sections, instructors, modalities, etc. Here are a few:

Create a syllabus that identifies with Microsoft Word comments or notes the elements that must remain
the same across syllabi.

Identify the syllabus sections that must remain the same across all syllabi. Develop those sections,
identifying clearly in the title that the elements must remain the same across all syllabi. Cut and paste
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