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 Responsible Executive: Senior Vice President of University 
Finance and Business Services 

Responsible Office: Comptroller 
Effective Date: 07.01.2022 
Last Revised: 01.09.2023 

 

TRV: 540 - Meal and Incidental Expense Reimbursement  
 
REASON FOR THIS POLICY 

Clear standards for meal and incidental expense reimbursement for individuals traveling on University business. 
 
ENTITIES A
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b. The meal features a speaker, formal panel discussion, or other activity integral to the purpose of 
the event. Supporting documentation is required to substantiate the business meal and must be 
included with the Expense Claim. 

 

Event Meals can be considered 

https://in.nau.edu/comptroller/travel-forms/


Comptroller’s Office / TRV 540: 

https://in.nau.edu/comptroller/travel-forms/
https://in.nau.edu/university-transit-services/fleet-services/
https://in.nau.edu/university-transit-services/fleet-services/
https://in.nau.edu/comptroller/travel-forms/
https://in.nau.edu/comptroller/travel-forms/
http://www.xe.com/
https://www.oanda.com/currency/converter/
https://nau.service-now.com/hr
https://elink.enterprise.com/en/norazuni.html
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APPENDIX 

None. 
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